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Additionally, under Florida law, if the employee retires from the University in conjunction with
participation in the VSP, any rehire retiree provisions as outlined by the State of Florida must be
followed.

During months 1 through 6:

A retiree should not be employed by Florida State University or any Florida Retirement System
employer. They must remain unpaid. They may not receive salary or other monetary compensation
now or in the future for services performed as a volunteer.

If a retiree, due to error, is found to have been paid or employed by Florida State University or
another Florida Retirement System employer, they will void their retirement. If the retirement is
voided, the retiree must repay all retirement benefits received and file a new retirement application
to establish a future retirement date. The employing agency must pay the required employer
contributions for employment in a regularly established position.

During months 7 through 12:

A retiree may be reemployed by Florida State University or any Florida Retirement System
employer, but must suspend their retirement distribution. They cannot receive both types of
earnings.

If a retiree, due to error, is found to have been paid or employed by Florida State University or
another Florida Retirement System employer without suspending their distribution, they will forfeit
their benefits for the months employed during this period. The employing agency will be jointly
liable for the repayment of retirement benefits received in violation of reemployment limitations and
must pay the required employer contributions for employment in a regularly established position.

After month 12, the retiree can be rehired by Florida State University or another Florida Retirement
System employer without penalty. However, they cannot earn a second retirement through the
State of Florida.

Employee Information

T Does a faculty member who retires in conjunction with participation in the VSP

receive the same benefits as other faculty members who retire without participation in the

VSP?

Yes. A faculty member who retires through the VSP receives the same benefits as a faculty

member who retires without participation in the VSP. As outlined in the collective bargaining

agreement with UFF, these benefits may include:
e FSU identification card

Use of the University library

Listing in the University directory

Placement on designated University mailing lists

A University parking decal

Use of University recreational facilities (retired faculty members may be charged fees

different from those charged to other employees for the use of such facilities)

e The right to enroll in courses without payment of fees, on a space available bases, in
accordance with Florida Statutes

¢ A mailbox in the department/unit from which the faculty member retired, subject to space
availability

e A University email address and Internet access

 Office or laboratory space, in accordance with University policy and on a space available
basis, which will be reevaluated annually by the respective Dean
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8. Can a faculty member who retires in conjunction with participation in the VSP retain
a volunteer relationship with the university after their separation?

Yes. A faculty member may retain a volunteer intellectual relationship with the university after their
separation for which they will not receive any salary, compensation or benefits, either at the time or
in the future, for the period of volunteering.

9. Does participation in the VSP impact the faculty member’s title or award status (i.e.
Eppes, Lawton)?

Upon separation, award payments for named professors (i.e. Eppes, Lawton) cease. A faculty
member who held a named professor position before separation may submit a request with a
budget to the Provost proposing to use the remaining balance of funds awarded prior to separation
for specific research activities. Residual balances have to be expended in accordance with Florida
law.

10. Does participation in the VSP impact the faculty member’s right to intellectual
property (IP) rights?

If a faculty member participates in the VSP, and is allowed to continue participating on FSU
grants/contracts, he/she would have to sign an agreement that states he/she agrees to be subject
to FSU's IP policies.

11. How do eligible employees enroll in the Voluntary Separation Program?

Eligible employees will be notified through certified mail of their eligibility to participate. They must
enroll by the program deadline, February 11, 2011, to be considered for the Voluntary Separation
Program.

In order to complete the enroliment process, the employee must:

a. Submit a completed enroliment form to Joyce A. Ingram, Office of Human Resources,
6200 University Center A, by 5:00 p.m. on February 11, 2011. It is the employee's
responsibility to ensure that the form is received in Human Resources by the above
referenced deadline.

b. Work with supervisor to determine the departure date and notify Human Resources of
the separation date by close of business on March 4, 2011. Any Separation Agreement
for an employee who must have a departure date later than May 6, 2011 due to
organizational needs must be approved by the President.

c. Review and complete the Voluntary Separation Agreement and return a copy of the
signed and completed agreement within twenty one (21) days of receipt to Human
Resources.

d. The employee must submit a copy of the signed resignation letter to Human Resources
by close of business on April 8, 2011.

12. What payment will the employee receive upon separating from the University
through the Voluntary Separation Program?
Upon separating from the University through the Voluntary Separation Program, the employee will
receive a lump sum payment within approximately 6 weeks of the separation date, which will be
determined as follows:
a. For 9-month Faculty, the Lump Sum will be equivalent to the 9-month salary, less
necessary withholdings, as of the date the employee signs the VSP Enroliment Form.
b. For 12-month Faculty, A&P, AEX, and USPS employees, the Lump Sum will be
equivalent to the 12-month salary, less necessary withholdings, as of as of the date the
employee signs the VSP Enroliment Form.

No post-retirement benefits are included in the lump sum payout.
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The employee will receive an annual and/or sick leave payout in accordance with Florida Law,
Collective Bargaining Agreements, and applicable University regulations and policies that were in
place at the time of the execution of the Voluntary Separation Agreement. The employee will
receive the annual and/or sick leave payout subsequent to separation from the University.

13. What does the employee need to do at the time of separation?
The employee should complete the "Employee Responsibilities" section of the Separation
Checklist including:
a. Resolve the payment of any and all outstanding debts owed to the University before the
employee’s last workday.
b. Return all FSU property before the employee’s last work day.

14. What happens if the employee has more than one paid appointment at the
University?

The employee must separate from all salaried, benefits-earning appointments at the time of
separation. An employee who has more than one paid appointment at the time of enroliment in the
Voluntary Separation Program must seek approval by the respective Vice President and the AVP
of Human Resources to continue any other non-benefits-earning appointments beyond the
separation date. If the employee retires in conjunction with the VSP, no paid appointments may be
maintained past the separation date and the employee must followed the retirement guidelines of
the State of Florida.

Administration Information

15. Can a faculty position be filled immediately?

Yes. For 2011-2012, a faculty position can be filled immediately on OPS or a temporary basis for
teaching or needed assignments as approved by the Provost or respective VP using non-recurring
funds from the rate and benefits transferred to Central Reserves from departments where
employees elected to participate in the VSP.

16. Can a staff position be filled immediately?

Yes. A staff (A&P, AEX or USPS) position can be filled on a temporary basis (using non-recurring
funds from those that were transferred to Central Reserves from departments where employees
elected to participate in the VSP) or filled permanently with the President’s approval.

17.  What does the department do once the employee has submitted an enroliment form?
Once the department receives notification from Human Resources that an employee in their
department has enrolled, the respective supervisor must meet with the employee to determine the
departure date effective no later than May 6, 2011. Any Separation Agreement for an employee
who must have a departure date later than May 6, 2011 due to organizational needs must be

approved by the President. A departure date must be determined by close of business on March
4,2011.

18.  What does the department need to do at the time of separation?
Complete the Separation Checklist, including the following:
a. Audit the employee’s pay and leave records.
b. Notify employee of the exit interview process. If A&P, AEX, or USPS, advise the
employee to contact the Employee and Labor Relations and Benefits sections in the
Office of Human Resources. If Faculty, advise the employee to contact the Benefits
section of the Office of Human Resource and the Dean of the Faculties in the Office of
the Dean of the Faculties.
c. Collect all FSU property issued to the employee and determine if all debts have been
paid. Indicate the status on the Separation Checklist.
d. Alllibrary books must be returned before separation or leave payouts are provided.
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e. Complete the “Department Representative Responsibilities” section of the Separation
Checklist.

f. Process the employee’s termination in accordance with applicable University policies
and procedures.

19. What happens if the employee is 100% E&G funded but acts as the Principal
Investigator (Pl) or Co-Pl on a grant?

If an employee is 100% E&G funded and acts as the Pl or Co-Pl on a grant, they may still be
eligible for the VSP. However, the separation date may need to be extended beyond May 6, 2011.
Any separation date after May 6, 2011 must be approved by the Vice President of Research, the
Provost and the President. The transition of the grant will be determined in conjunction with SRS
(Sponsored Research Services) and with the approval of the Provost, the Vice President of
Research and the Sponsor, regardless of whether the grant runs to its normal completion or the
responsibilities are transitioned.

20. Can an employee who enrolls in the VSP continue to generate grant funding for new
projects or be named as a Pl on a new grant?

Yes. With the approval of the Chair/Director, the Provost and the Vice President of Research, and
subject to Sponsor approval and the FSU Investigator Eligibility Policy (which includes emeritus
professors), an employee who has enrolled in the VSP can be assigned as Pl or Co-Pl on a grant
or contract.

21. Are there special guidelines to be followed when the employee is currently
responsible for grant money?

Yes. In order to preserve the grant funds and integrity of the project, guidelines must be followed in
order to successfully transition the P| responsibilities of the individual grant. This process must be
approved and handled with the guidance of SRS.

22. What happens to the rate and benefits on the VSP participants position?

Initially, faculty and staff rate will be transferred to central reserves. Rate and benefits will be
allocated back to the Department for replacement personnel. Ranked faculty rate will be returned
at the assistant professor level at the OSU average + 10%. Remaining rate will be transferred to
the raise pool to be used for faculty and staff pay increases.

23. How will the employee’s VSP payment be funded?

The budget office will fund $2M from central reserves towards the cost of the VSP which will be
shared proportionally by all divisions that have employees participating in the program. Any
amount above the $2M will be paid by the respective division.

24, How will the permanent replacement hire (2012-2013) be funded?

The ranked faculty replacement hire will be provided funds at the Assistant Professor level (OSU
average + 10%) from FSU Central Reserves. The unranked faculty replacement hire will be
provided funds equal to 90% of the incumbent’s exiting salary.

The staff replacement hire will be provided funds from Central Reserves at a rate equal to the
minimum salary of the job code unless approved for a higher salary rate by the respective VP. Any
amount above the incumbent’s exiting salary rate will be the responsibility of the respective
department.

Questions regarding this policy may be directed to Joyce A. Ingram at jingram@admin.fsu.edu or
644-7950 or Phaedra Harris at pharris@admin.fsu.edu or 644-7705.
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